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INTRODUCTION 
 
The Board of Directors has adopted the following Rules and Regulations for all persons living at 
Randolph Place, 165 N. Canal, Chicago, Illinois, including unit owners (both resident and non-resident), 
guests and tenants.   
 
Many of the rules and regulations are contained in the Randolph Place Declaration of Condominium 
Ownership (DCO) that owners accepted upon purchase of their units.  The DCO contains additional 
restrictions and other provisions relating to ownership and occupancy of units at Randolph Place, and all 
of the provisions of the DCO are binding on all unit owners and residents, whether or not re-stated in the 
Rules.  Should the Board adopt any other changes in these Rules and Regulations, or vote to amend the 
Declaration, you will be provided a copy of such changes.  
 
To make Randolph Place a premium residential building, residents are encouraged to be proactive about 
compliance with these Rules and Regulations. If you are aware of individuals who violate them, you may 
present a Violation Complaint Form to Security, or to the Management Office, who will give a copy to the 
Board. (Violation Complaint Forms are available in the Management Office). 
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I. ENTRY PROCEDURES 
 All residents are responsible for immediately reporting any problems or suspicious activities to 

the front desk. 

 Unless the door attendant recognizes the resident, the resident shall use his or her key. 

 A resident must approve the entry of any non-resident before access is permitted. 

 [Residents may leave keys with the door attendant, which are kept in a locked box at the front 
desk, for later use by a resident in the event of a lock-out, or for non-resident access authorized by 
a resident by prior authorization form.] 

 Unit owners must provide emergency keys for their units to the Board of Directors.  Keys will be 
deposited in a locked cabinet in the Management Office.  Said keys shall be used for emergency 
purposes only (water leaking, etc.) and shall not be used to gain entry for any other purpose. 

 Unit owners who fail to provide an emergency key will be assessed the full cost of having a 
locksmith make an operable key for their unit. 

 

II. LOBBY 
 The lobby is intended to be a welcoming space for residents and their guests.  Everyone is expected 

to help maintain the lobby in first class condition.  

 No one may use in-line or other roller skates in the lobby.  Skates should be put on and off in the 
outer lobby before entering or leaving the building. 

 Bicycles are not to be brought in or out through the lobby. 

 Large objects or furniture deliveries may not be moved through the lobby. 

 Anything larger than can be hand carried has to be brought in through the receiving dock or 
garage. 
 

III. COMMON ELEMENTS 
The common elements rules affect all areas not within your unit, including the exterior of your door.  
Residents should immediately report any housekeeping or maintenance problems to the management 
office on the fifth floor. 

 All residents are responsible for keeping the common areas outside of their door free of litter, 
trash and constructions materials (trash and construction materials may not be stored outside 
your door even temporarily).  Entry mats and other personal belongings are NOT permitted 
outside units (hallway, stairwells, etcé) as it is a requirement per the City of Chicago Fire & 
Safety Code. 

 No resident may attach a sign, awning, or other object to any common element wall, door, 
window, or balcony with the exception of holiday decorations which must be removed within 30 
days following the holiday.  Any alteration in the appearance or operation of common elements is 
prohibited except as specifically approved by the Board.  Except, as otherwise expressly permitted 
by applicable law, no exterior mounted radio or television antennas or satellite dishes may be 
installed.  The details of any such installation permitted by applicable law must be approved in 
advance by the Board. 

 The exterior appearance of unit windows, doors, balconies and/or walls may not be altered in any 
way.   The Board may authorize a permanent attachment of an object to a door and/or doorframe; 
however, the unit Owner will be liable for the cost of repairing and/or maintaining such structure 
thereby.  

 Residents are financially responsible for any damages to the common elements they or their guests 
cause.  This includes damages to a common element or to personal property resulting from items 
or substances thrown, dropped, or spilled from any balcony.  Such damages will be charged to the 
unit owner who is responsible. The amount of the damages will be determined by the Board 
pursuant to any estimated repairs that are deemed necessary.  

 Smoking, eating, drinking, and music playing are not permitted in common areas unless such 
area is noted otherwise. 
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IV. NOISE 
Per the Condominium Declaration - Section 7.01(e):  

"No noxious, unlawful or offensive activity shall be carried on in any unit or in the common elements, nor 
shall anything be done therein, either willfully or negligently, which may be or has become an annoyance 
or nuisance to the other unit Owners or Occupants or which shall in the judgment of the Board cause 
unreasonable noise or disturbance to others." 
 

Sound transmission from one unit to another can be a problem.  Therefore, all residents will need to take 
some precautions in order to be a good and reasonable neighbor.  No resident may create any noise as to be 
considered a nuisance. 
 

The Board suggests the following to ensure that everyone can enjoy their diverse schedules and lifestyles. 

 Do not put stereo speakers directly on the floor, and use low bass.   

 Use headphones if you like your music loud.   

 Check to be sure your music unit is not touching the wall, as this will transmit sound to your neighbor.   

 Consider using a layer of foam between speakers and wall unit or floor. 
 

Televisions ï same guidelines as for stereos. 
 

Dog Owners are to ensure that barking is minimized and controlled. 
 

If you are having a party, please be sensitive to the time of day and keep noise to an acceptable level.  
When possible, inform your neighbors ahead of time and provide them contact information. 
 

If you are disturbed by loud noise transmitting from one of your neighbors, try bringing it to the 
offenderôs attention first, if not resolved; report it to the front desk Security or the Management Office. 
   

V. BALCONIES 
 Balconies, although private, are open spaces of which others are likely to be affected by your 

activities, (e.g.:  loud voices, smoke, radio playing, etcé).  Always assume there is someone above, 
beneath or beside you, and try to keep noise to acceptable levels. 

 Charcoal and wood burning grills are prohibited by the Association and the City of Chicago.  Gas 
grills should not be left unattended while on. 

 Window box-type planters must be placed inside the railing.  Planters placed outside the railing 
will be documented and the unit Owner will be fined. 

 Banners, advertisements, or notices of any kind are prohibited on balconies.   

 Bicycles may not be kept on balconies.  

 Balconies may not be used for storage of any kind. 

 Pets are not allowed to be kept for any length of time on a balcony.  In addition, balconies are not 
to be used as a pet run or any kind of littering / dumping ground what-so-ever. 

 

VI. GARAGE 
 Each and every parking space in the garage is a privately owned condominium parking space unit, 

and each parking space unit has specific boundaries on all four sides, as shown on the plat of 
survey recorded in the Declaration. 

 Garage rules are intended to provide clean, safe parking for residents.  The Randolph Place 
Association and Management Company are not responsible for damage, losses, or vandalism to 
cars in the parking garage. 

 Parking is permitted only in your assigned space, leaving adequate space for the use of adjacent 
parking spaces.  

 Parking is not permitted in someone elseôs space without their permission, or any area not 
designated for parking.  If you or your guests park anywhere other than your designated space, or 
leave a vehicle unattended in the dock area or other non-parking area, it will be towed 
immediately.  Vehicles parked in someone elseôs space displaying a Randolph Place parking 
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sticker will be notified and given eight (8) hours to remove the vehicle.   

 The Declaration (Section 1.19) specifies that each parking space is to be used solely "for the 
parking of a single automobile". 

 Owners of cars leaking oil or otherwise causing damage to the garage floor will be notified to 
clean up the spills or remove their cars.  Cleanup of fluids, oil, or other litter is the responsibility 
of the owner.  If not cleaned by the owner, cleanup expenses will be assessed to the unit owner, if 
necessary, and a fine will be assessed. 

 Parking spaces may be leased only to other residents of Randolph Place.  Written notice of the 
lease arrangement must be provided to the Management Company.  The vehicle of the lessee must 
be registered with the Management Company at the same time a copy of the executed lease 
agreement is submitted.    

 

VII. TRASH REMOVAL 
 All garbage must be wrapped in a plastic bag, securely tied and placed in the chute. 

 No trash of any kind should be left on the trash room floor or in the hallway. 

 No liquids, hazardous materials, or flammable objects can be thrown down the chute. 

 Do not force trash down the chute. Large bags and boxes must be brought to the dumpsters on the 
2nd floor. 

 Live holiday trees or live plants must be securely wrapped or bagged prior to transport to the 
dumpsters on the 2ND floor.  All droppings must be cleaned up by the resident immediately. 

 No trash or debris of any kind may be tossed, dropped or thrown from windows or balconies.  This 
includes cigarette and cigar butts. 

 No construction materials of any kind may be thrown down the chute.  Special arrangements for 
removal must be made with the Management office and Scavenger.  Yardage fees may apply 
depending on the size and/or type of object being discarded. 

 

VIII. PETS 
Section 7.01(d) of the Declaration allows unit owners to keep animals of a breed or variety commonly kept 
as household pets as long as the pet (1) is not kept or bred for commercial purposes, (2) is kept in strict 
accordance with Randolph Place's Rules, and (3) does not, in the judgment of the Board, constitute a 
nuisance to others.  Residents must register their pets with the Management office under the terms set 
fourth by the Board of Directors. 
 

 Pets must be leashed and attended to at all times while in the common areas. 

 Residents are limited to two pets per unit (canine or feline).  Owners with more than two pets 
prior to the Rules are considered grand-fathered; however, the new rules shall apply upon any 
change to pet status.  

 Pet owners shall ensure that animals not relieve themselves in common areas, parking areas, 
balconies, on sidewalks in front of the building or against any part of the building structure.  In 
case of an accident indoors pet owners are responsible for immediate cleanup.  If an accident 
occurs on a carpeted area, the area is to be cleaned immediately and the front desk Security Staff 
and/or Management must be notified immediately.  The pet owner will be responsible for the cost 
of professional cleaning, if required. 

 Unit Owners are responsible for the behavior and actions of their guestsô pets, which are subject to 
all of these Rules. 

 Violations of these Rules with respect to pets could result in possible legal action and pet eviction 
at the discretion of the Board of Directors. 

 Pet owners should be cognizant of the other residents that may be allergic to animals or may be 
fearful dogs and/or cats.  Please be courteous of other owners when using the elevators. 
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IX. MOVE IN/MOVE OUT PROCEDURES 
ICPA Section 18(n)(2) and the Declaration both expressly require that every unit Owner/Lessor provide 
the Board with a copy of a signed lease prior to occupancy by a renter. 
 

Buyers, Sellers and/or Lessor must give at least fifteen (15) days advance notice to Management, for any 
move-in &/or move-out.  Elevator reservation requests for a Renter &/or new Owner move-in will not be 
granted unless the Lessor &/or Seller of the unit has first provided Management with a copy of the 
executed lease &/or sales documents (RESPA). 
 

Failure to notify Management of any new resident will result in being denied access to the building for 
the move. Only the loading dock on the East/ River side of the building may be used for moving.  No 
moves are allowed via the lobby. 
 

Request all moving forms from Management Office.  Seller/Lessor is responsible to have all parties fill out 
and return prior to move in/out. 
The following information is needed: 

 Date of move 

 (Sale) Names and phone numbers of Buyer and Seller along with all sales transaction agreements. 

 Name and certificate of insurance of moving company, including a contact person/resident who 
will be present throughout the entire move.   

 (Rental) Names and phone numbers of unit owner, plus current and new renters (all paperwork 
must be submitted and approved by Management prior to this process).  

 

A. DEPOSITS 
A payment of $550.00 (two checks) must be given to the Management Office prior to move, 
payable to Randolph Place.  No moves may be scheduled without the following payments:   

 $200 Non-Refundable Fee to cover security and maintenance. 

 $350 Refundable Security Deposit to cover any possible damage to paint, walls, elevators, 
carpeting, left-behind trash, determined by the Management Company within seven (7) days 
after the move. 

All moving boxes must be broken down and placed beside the door to the trash chute on the second 
floor.  No boxes may be put down the garbage chutes. 

 

B. MOVING HOURS 
Weekdays 9 am to 5 pm 
Saturday 9 am to 4 pm 
Sunday   CLOSED ï NO MOVES OR DELIVERIES ALLOWED 
 

Only the freight elevator may be used with pads (will be installed in the elevator at the time of the 
move/delivery). The freight elevator must be scheduled in advance with the Office Management (Property 
Manager or Assistant Manager).  

 

Moves are scheduled on a first-come, first-served basis.  All moves are given a maximum of 4 hours ï 
scheduled in time frames of either 9AM to 1PM or 1PM to 5PM.  Requests for extra time/extra time slot 
must be given at time of initial move request.  Management will determine whether extra time can be 
given, and the appropriate extra charge. 

 

There can be no unscheduled moves or deliveries. Unit owners are responsible for informing renters that 
no unscheduled moves and/or deliveries are permitted (if renter violates these rules it is the owner who 
will be held responsible). 

 

X. RENT / LEASE OF UNIT  
If an Owner has a unit for rent, it must be registered as such with the Management office, including 
listing all rents being charged and lease terms (six-month, one, two year or longer). 
Owner/Tenant wishing to change status of unit from owner-occupied to renter-occupied must register the 
unit as such and fill out the forms. 
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The Owner is liable for all uncollected fees, damages and fines of a renter. 
(It is highly recommended that Unit Owner have appropriate liability insurance as a landlord). 
 

A. BEFORE A RENTER MOVES IN 

 Unit Owner must deliver a complete set of Randolph Place Rules to Renter.  Said Rules 
shall be made a part of the Rental Agreement. 

 Unit Owner must provide a copy of the completed, signed Lease Agreement to the 
Management Office. 

 The Unit Owner must get from Renter a signed Statement that the Renter has read the 
Rules and agrees to abide by them. 

 

B. REGISTERING A NEW RENTER 
Obtain the New Renter Form from the Management Company. 
Before a New Renter moves in, you must supply the Management Company with the following 
information, (this will be on the New Renter Form): 

 Name (s), including all people living in unit (spouse, significant other, children) 

 Pets, if any & fee paid if applicable 

 Current address 

 Current landlord, if currently renting 

 Who Renter wishes Management to contact in case of an Emergency 

 Contact Phone #ôs 

 Vehicle:  make, model, license, and Parking Space number (if applicable) or Motorcycle, 
make, model, license and whether it is under a cover 

 Bicycle(s) (if applicable).  
 

C. LEASE TERMS 
Lease terms may not be for less than six months.  A one-year or longer lease term is preferred to 
reduce the number of move-ins and move-outs. 
 

EXCEPTIONS: 

 Temporary Move 
If you are temporarily leasing your unit due to job assignment or temporary transfer, that is, 
you plan to return to occupy your unit as an Owner then, this will not apply. 

 House Sitters 
If you have a someone "house sit" your unit while you are away for any period of time, 
(vacation, business trip or assignment) please let the Management Company know their 
name(s) and regular home and business phone numbers. 
You must supply Management Company with your new address and phone numbers and 
estimated time you will be out of your unit. 

 

D. SUBLEASES 

 Management discourages Subleases as it increases the number of move-ins and move-outs 
but recognizes that there are times a Sublease is necessary. 

 All terms and notifications that apply to a renter apply to a sublease renter. 
 

XI. SALE OF UNIT 
 Unit Owner must give Notice of Intent To Sell Unit no later than when a Realtor, Broker or Real 

Estate Company is selected. 

 Unit Owner must supply names and phone numbers of Realtor, Broker, or Real Estate Company 
handling the sale, and a copy of the Sales Contract to the Management Office. 

 Realtors or Unit Owner must give one-week notice of any Open House to Management Company so 
that Security may be informed.  

 Open House Signs are prohibited anywhere on the property, including the lobby and front 
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entrance to Randolph Place.  No For Sales Signs are allowed on the outside of the unit or on the 
balcony. 

 All persons entering the building to view a unit must check in with security and the real estate 
agent must be called to escort the guests from the lobby to the unit before entry is allowed. 

 

XII. DELIVERIES 
 Large deliveries such as furniture, appliances, construction materials, large plants including 

Christmas trees, or any item too large to carry by one individual, must be brought in through the 
loading dock and transported via the freight elevator.   

 Deliveries requiring the freight elevator for more than ONE trip must be scheduled ahead of time 
with the Management Company.  Unit owner is responsible for the cost of repair if damages are 
caused by these deliveries to the common elements, after inspection by the Management Company. 

 The Resident will be called to come to the entry lobby to receive any delivery for Food, flowers, 
prescriptions, or other personal items.  If the resident is not home to accept the delivery, the front 
desk may accept the delivery provided it does not require payment, nor is it of a perishable nature, 
i.e. food, fruit, etc.  This delivery will be kept at the front desk or may be moved to the delivery 
room and notification will be made to the resident regarding the delivery. 

 Deliveries by ñPreferred Vendorsò will be permitted to be delivered to the unit, after verification 
that the unit owner is home or in certain cases ñPreferred Vendorsò will be permitted to deliver 
the item to the unit entrance door.  The Association will not be held responsible for any delivery 
by a ñPreferred Vendorò that is left outside of the unit door.   

 ñPreferred Vendorsò will be approved in advance by the Board of Directors / Management.  These 
vendors will satisfy the Associationôs requirements for insurance and bonding for their employees.  
ñPreferred Vendorsò are required to use a óRegularô delivery person for all deliveries.  Examples of 
approved ñPreferred Vendorsò are:  Pea Pod Grocery Delivery, Chicago Tribune, Chicago Sun 
Times, etc. 

 

XIII. CARTS 
 Carts are provided in the receiving room (temporarily in the lobby) on the second floor of the 

garage for the convenience of residents.  They should be used with care, any damage to them or 
building surfaces should be reported to the Management Company.   

 Carts are not permitted to be moved through the Lobby.  They must enter and exit through the 
side entrance or the garage. 

 Carts must be returned promptly for use by other residents. 

 Oversized or heavy items should not be transported in carts, as they will cause damage. 
 

XIV. BICYCLES 
 Bicycles must enter and exit through the garage.  Bicycles may not enter or exit through the 

lobby.  Bicycles may not be stored in any common area other than the designated Bicycle Room, 
but, they may be stored in oneôs unit or bonus room. 

 Whenever possible, the freight elevator should be used for transporting a bicycle to oneôs unit.  

Any damage to carpeting or elevator surfaces will be the responsibility of bicycle owners causing 
such damage. 

 

XV. EXERCISE ROOM 
 An Exercise Room is provided on the 5th floor near the elevators.   

 The use of equipment is on a first-come first-serve basis.  Please limit the use of equipment to 30 
minutes if others are waiting. 

 All activities in the exercise room of The Randolph Place Condominiums, including the use of 
any and all machinery, equipment and apparatus designed for exercise shall be at the risk of the 
resident.  The Association shall not be liable to any person for any claims, demands, injuries, 
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damages or actions arising out of the injury of any person or property due to or in connection with 
the use of these facilities.  All residents hereby hold the Association, the Board of Directors, 
employees, agents and managing agents harmless from all claims that may be brought against 
them.    

 Any personal trainers or other coaching personnel supervising the use of equipment in the 
Exercise Room may only provide services to residents, NOT visitors.  Each personal trainer or 
coach must provide proof of $1 million of liability insurance to the management office before 
providing any services and the Association MUST be named as an additional insured on the 
insurance policy.   

 While personal trainers or other coaching personnel may observe residents using equipment in the 
exercise room, they may not preclude other residents' use of other equipment during a session.  
They may not monopolize the use of the equipment during a session. 

 No advertising or promotional signage is permitted in the exercise room without prior approval by 
the Board of Directors. 

 Children under the age of 12 may not use the exercise equipment.  An adult must supervise minors 
between the ages of 12 and 18. 

 Shoes, shorts and shirts are required at all times.   

 You are required to bring a towel to keep the equipment clean.  Please wipe equipment after 
using. 

 Remove all personal belongings and all litter after each visit. 
 

XVI. STRUCTURAL CHANGES AND UNIT CONSTRUCTION 
 Remodeling plans which include structural or mechanical (including plumbing or electrical) 

alterations to a unit must be submitted for Board approval before construction begins, including 
any changes/alterations intended to be made to the limited common elements. 

 A $500 deposit made payable to Randolph Place, will be held by the Management Company and 
returned to the unit owner upon completion of construction provided no damage to any common 
areas has occurred. 

 Any unit owner who contracts work which is not approved by the Board is subject to fines.  

 All building permits necessary for construction must be obtained and displayed by the unit owner 
before construction is to begin.  All contractors must provide the Management Office with 
certificates of workmenôs compensation insurance and liability insurance that names The 
Association as an additional insured. 

 All electrical and plumbing work must be done by licensed electricians and plumbers. 

 All approved work must be scheduled with the Management Office.  Work is permitted between 
the hours of 8:00am and 6:00pm weekdays and 10:00am and 5:00pm Saturdays and Sundays.  
Written notice of construction work must be provided to all adjacent unit owners three days in 
advance of beginning construction. 

 All workers must sign in and out at the front desk. 

 Any damage to the common areas due to construction work on a unit will be repaired at the 
expense of the unit owner and will be deducted from the deposit.  Any repairs, which exceed the 
deposit amount, will be billed to the unit owner. 

 All construction materials must be transported from the dock area to the padded freight elevator 
to be brought to the unit.  None may be brought in through the lobby. 

 The contractor or unit owner, at the unit owner's expense must remove all debris resulting from 
construction work from the premises through the second floor loading dock.  No construction 
debris is to be placed down the trash chute. 

 No construction is allowed which may infringe upon the uniformity of the common areas or 
building façade. 
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XVII.  BUSINESS RULES 
The Declaration (Section 7.01(a)) states that "each Unit shall be used for residential purposes only". 
Section 7.01(k) elaborates further: "The Unit restrictions in paragraph (a) of Section 7.01 (above) shall 
not, however, be construed in such a manner as to prohibit a Unit Owner from: (i) maintaining his 
personal professional library therein; (ii) keeping his personal business or professional records or 
accounts therein; (iii) handling his personal business or professional telephone calls or correspondence 
there from; (iv) maintaining a computer or other office equipment within the Unit; or (v) utilizing 
secretarial help and having occasional business visitors".  "Notwithstanding the foregoing, no Unit Owner 
shall suffer or permit the regular or consistent entry of customers or clients". 

 

XVIII. BULLETIN BOARDS 
The Bulletin Board outside of the mailroom is for official business of the Board of Randolph Place and 
the Management Company. No other postings, fliers or other materials are permitted on the bulletin 
board.  Anything placed there without prior approval will be removed.  
 

The Bulletin Board in the far west end of the lobby is for the use of management and residents to post 
items for personal business, services for hire, or the sale of goods.  All ads must be submitted to the 
Management Office for approval and posting.  Each request must contain the name of the unit owner and 
unit number and must pertain to the Association.  Approved ads will remain posted for up to 3 weeks 
unless Management determines otherwise. 
 

XIX. HEARING PROCEDURES  
 Any Violation Complaint Form submitted to the Management Company will be copied and sent to 

the Board of Directors. 

 Unit owners will be notified by the Management Company of any Rules Violations filed against 
them.  Unit owners are entitled to a hearing before the Board or a subcommittee designated by the 
Board for any Rules Violation that imposes a fine.  If no hearing is requested within 10 days of 
the complaint it will be taken at face value and the fine will be imposed on the unit owner.  

 If desired, unit owners must request a hearing before the Board or the designated subcommittee in 
writing, addressed to the President, and submitted to the Management Office. 

 The unit owner will be informed of the date for the hearing within 10 days.  

 Unit owners will have the opportunity to present all relevant evidence to refute the charge. 

 After hearing all the evidence, the Board or designated subcommittee will render a decision, 
which is final.  The unit owner will have 30 days in which to pay the fine.  Any unpaid fines will 
be added to the unit owner's assessment, and may result in the filing of a lien.  

 

XX. FINES/VIOLATIONS 
 Under the Illinois Condominium Property Act, the board of Directors has the authority to 

establish fines for violations of the Rules of the Association.  The minimum fine assessed by the 
Board for any violation will be $50.00.  Any fine amounts are exclusive of any legal fees or other 
out-of-pocket costs incurred by the Association in connection with a violation.  The Board may 
also assess continuing daily / weekly / monthly fines depending on the circumstances. 

 The rules, remedies and procedures set forth in the Rules are not exclusive, and the Board may 
also take any action or utilize any other available procedure or remedy. 

 The amount of the fines will be added to the monthly assessments of the applicable unit owners 
and are due within 30 days.   

 

XXI. TOWING 
 
Residents' vehicles are to be parked only in their assigned/deeded locations.  If a resident finds an illegal 
vehicle in their assigned location, they should report it immediately to the security desk.  If the illegal 
vehicle displays a Randolph Place parking tag, the owner will be notified and have 8 hours to move the 



RANDOLPH PLACE RESIDENCES                                                                 
RULES AND REGULATIONS 

 

13  | P a g e  
 

vehicle or it will be towed.  If the illegal vehicle does not display a Randolph Place parking tag, the 
offending vehicle will be towed immediately.  All towing expenses will be borne by the offending vehicle 
owner. 
 

XXII.   OPEN HOUSES, ESTATE SALES & AUCTIONS 
Open houses may be conducted only on weekends and only if they are registered with the management 
office at least 48 hours ahead of time.  Estate sales and auctions may not be conducted within the 
building. 
 

XXIII. ASSESSMENTS, LATE FEES & SERVICE BILLING 
Assessments are due and payable on the first of each month.  Payments are considered late if received on 
or after the following business day after the 10th of each month.  A late payment charge of $50.00           
(as adjusted by the Board from time to time) will be assessed for each late payment. 
 

XXIV. DAMAGE TO PROPERTY 
Unit owners are responsible for any damage that they or their guests inflict upon the common areas of the 
building.  The cost of any repairs plus 15% for administration will be added to the residentôs monthly 
assessment. 
 

XXV.              ELEVATORS 
Any accidents or spills in any elevator are to be reported to the security desk and cleaned up immediately.   
 

XXVI. EMPLOYEE PROBLEMS 
Any problems with the buildingôs security, maintenance or other staff should be reported to the 
Management office.  Any problems with the Management Office personnel should be reported to the 
Board of Directors. 
 

XXVII. EMPLOYEES OF RESIDENTS 
Residents must complete a form to authorize housekeeping or other staff to have access to a unit.  
Residents must maintain keys at the security desk for such personnel and give permission for security to 
release the key.  
 

XXVIII. LIABILITY & INSURANCE 
Residents are liable for any damage that they cause to common areas.  They are also responsible for any 
losses within their units.  It is mandatory for all residents to carry insurance to cover any potential losses.  
The buildingôs insurance only covers losses to the exterior of the building and to the common areas. 
 

XXIX. WATERBEDS & WATER FURNITURE 
Waterbeds and water furniture can leak and cause substantial damage not only to an individualôs unit but 
also to units below.  Waterbeds and other water furniture are prohibited (Section 7.01 of the Declaration) 
without the Board's prior written approval.  A resident with leaking water furniture will be assessed for 
all damage that such leak causes. 
 

XXX.               SECRET BALLOT 
Voting in all elections for members of the Board of Directors will be conducted by secret ballot.  The 
Association will utilize a form of ballot the upper part of which will reflect the votes being cast and the 
percentage ownership interest of the Unit whose votes are being cast, and the lower part of which will identify 
the name of the Unit Owner and the identification number of the Unit whose votes are being cast thereby. 
 

In connection with each election for members of the Board of Directors, the Association will prepare a listing 
of the names of the owner(s) of each Unit, as such information appears in the records of the Association (the 
"Unit Owner Registration List") to verify the status of each Unit Owner who seeks to cast a ballot at the 
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meeting or has signed a proxy form.  
 

A ballot for a Unit will be issued only to a person who: 

 presents identification reasonably identifying such person as a Unit Owner of such Unit, and 
signs his/her name on the Unit Owner Registration List next to the identification number of the 
Unit in question;  OR  

 submits a valid proxy form signed by the Unit Owner of such Unit, presents identification 
reasonably identifying such person as the person named as proxy holder in such proxy form, and 
signs his/her name on the Unit Owner Registration List next to the identification number of the 
Unit in question.   

 

If more than one ballot is issued for any Unit, each additional ballot will bear the time of issuance and the 
designation "Second Ballot", "Third Ballot", etc., as the case may be, and an appropriate notation will be 
made on the Unit Owner Registration List.  
 

Every ballot must be submitted for tabulation with the upper and lower portions intact.  After all ballots have 
been tabulated, the lower portion of each ballot will be removed and discarded, so that the name of the Unit 
Owner and the unit identification number is removed from each ballot.  
 

Ballots and proxy forms will be retained by the Association for a period of one year after each election.  
Ballots will be available for inspection and copying in accordance with applicable law.   Proxy forms retained 
by the Association are not subject to inspection or copying in the absence of a court order directing that they 
be made available for inspection and copying. 


